	Week
	Mon - Sun
	Math
	Law
	Computers
	Communications
	Economics
	Skills for Success

	1
	Sept 3-8
	
	
	
	
	
	(Participation 20%)

	2
	Sept 9-15
	Quiz #1 5%
	Quiz #1 2%
	Windows Training #1 2%

In Class Activity 1%
	
	Quiz #1 2.5%

Homework 1%
	In Class Quiz 5%

	3
	Sept 16-22
	Quiz #2 5%
	Quiz #2 2%
	Windows Training #2 2%
	APA Quiz 5%
	Homework 2%
	Semester Plan 10%

In Class Quiz 5%

	4
	Sept 23-29
	Quiz #3 5%
	Quiz #3 2%

Discussion Post 2.5%
	Excel Training 3%

In Class Activity 1%
	
	Homework 3%
	To Do list 1%

	5
	Sept 30-Oct 6
	Homework Ch. 1 6%

Test #1 10%
	Quiz #4 2%
	Excel Assign #1 3%

In Class Activity 1%
	Test #1 15%
	Quiz #2 2.5%

Homework 1%
	To Do list 1%

	6
	Oct 7-13
	Quiz #4 5%

Homework Ch. 3 3%
	Written Assignment 10%
	Excel Assign #2 3%

In Class Activity 1%
	Grammar Quiz 5%
	Term Test #1 20%
	To Do list 1%

	7
	Oct 14-20
	Homework Ch. 4 3%
	Quiz #5 2%
	Excel Assign #3 3%

Excel Test 18%
	Email Assign 5%
	Homework 4%
	To Do list 1%

360° Analysis 20%

	8
	Oct 21-27
	Break Week
	Break Week
	Break Week
	Break Week
	Break Week
	Break Week

	9
	Oct 28- Nov 3
	Test #2 15%

Quiz #5 2.5%
	MIDTERM 25%
	Word Training 3%

In Class Activity 1%
	Information Request Letter 10%
	Quiz 2.5%

Homework 4%
	To Do list 1%

Contract 5%

	10
	Nov 4-10
	Homework Ch. 5 3%

Quiz #6 5%
	Quiz #6 2%
	Word Assign #1 3%

In Class Activity 1%
	Informal Response Letter 10%
	Assignment 4%
	To Do list 1%

	11
	Nov 11-17
	Quiz #7 2.5%

Homework Ch. 6 3%
	Quiz #7 2%

  Discussion Post 2.5%
	Word Assign #2 3%

In Class Activity 1%
	Test #2 15%
	Term Test #2 20%
	To Do list 1%

	12
	Nov 18-24
	Test #3 15%
	Quiz #8 2%
	Word Training 3%

Word Test 18%
	Oral Presentation 15%
	Quiz #4 2.5%

Homework 3%
	To Do list 1%

	13
	Nov 25-Dec 1
	Homework Ch. 7 3%

Quiz #8 2.5%
	Quiz #9 2%
	PowerPoint Training 3%

In Class Activity 1%
	Claim Request Letter 10%
	Quiz 2.5%

Homework 4%
	To Do list 2%

Draft Due

	14
	Dec 2-8
	Test #4 15%

Homework Ch. 9 4%
	Quiz #10 2%

PW Assignment 10%
	PPT Assign 3%

In Class Activity 1%

PPT Training 3%
	Claim Response Letter 10%
	
	Leadership Presentation 15%

Research Docs 5%

Peer Evaluations 5%

	15
	Dec 9-15
	Test #4 15%
	Final Exam 30%
	PPT Test 18%
	
	FINAL EXAM 25%
	


 Semester Plan - Test and Assignment Due Dates


